DATE:

TO:

SUBJECT:
[Name of Covered Entity] 

Health Insurance Portability and Accountability Act Security Officer Appointment


You are hereby appointed the [Name of Covered Entity] Security Officer (SO).  The Security Rule of the Health Insurance Portability and Accountability Act (HIPAA) of 1996, Public Law 104-191, requires that each covered entity designate a HIPAA Security Officer who is responsible for the development and implementation of policies and procedures relating to security of Electronic Protected Health Information (EPHI).  The HIPAA SO is responsible for maintaining the privacy, confidentiality, and security of EPHI, to guarantee compliance with state and federal laws, develop appropriate organizational initiatives, and exercise ethical decision-making.


You have the full support of management in this appointment.  Please let me know where I can be of assistance.

Signature

